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ANNUAL SECURITY REPORT 

I. Purpose

The Clery Act requires all institutions of higher education to publish an annual report of security policies 
and crime statistics. The Higher Education Opportunity Act of 2008 also requires an annual report 
containing information on campus emergency response and evacuation procedures, emergency 
notification, additional hate crime reporting and fire safety policies and statistics. Information contained 
in this report was obtained from all relevant campus authorities. The report is due by October 1st of each 
year and must contain certain crime statistics for the most recent three-year reporting period.   

The purpose of this publication is to: 
• Provide the Emmanuel College community with an overview of the campus safety services.
• Provide crime statistics required by the Jeanne Clery Disclosure of Campus Security Policy and

Campus Crime Statistics Act.
• Inform current and prospective students, staff, faculty, and visitors about the College’s policies

and programs designed to help keep them safe.
• Share information regarding emergency preparedness and planning.
• Share information regarding fire safety, fire statistics, and fire-related information.

In November of 1990, the Student Right to Know and Campus Security Act (Public Law 101-542) was 
signed into law. This Act represents a legislative response to the perceived problem that some colleges 
and universities had been less than forthright about disclosing various policies and statistics which are of 
interest to members of the college or college community and to prospective students, parents and/or 
employees of that institution. Title I of the Student Right to Know and Campus Security Act required that 
institutions complete and distribute upon request graduation rates of students, particularly those receiving 
athletic scholarships. Title III of the Act made the same requirements regarding the institution's default 
rates for student loans. Title II required institutions to make security policies and campus crime statistics 
available to interested parties. In July 1992, the Higher Education Amendments of 1992 (HEA) were 
enacted. The HEA imposed new requirements for preventing, reporting, and investigating sex offenses 
that occur on campus. In July of 1999, the Jeanne Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act was enacted. This act broadened the list of reportable crimes and imposed 
new reporting requirements for crimes, the location of those crimes, and authorities that have to report 
those crimes.  

Preparation of this report is a joint responsibility between multiple departments across campus with the 
Office of Equity & Compliance compiling the information. This report is made available to all current 
students and employees via email on an annual basis. The report is also made available on the college’s 
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website at http://www.ec.edu/ life/campus-safety. Comprehensive crime statistics for Emmanuel 
College are also available online at the U.S. Department of Education (http://ope.ed.gov/security/). 
Printed copies are available upon request from the Office of Equity & Compliance. Emmanuel College is 
pleased to make this compilation of safety policies and campus crime statistics available.  

If, after reading this report, you have other comments or questions please address them to: 

Courtney Hamil, M.Ed. 
Director of Equity & Compliance 
Office: (706) 680-1247 
Email: chamil@ec.edu  

Part One: The Annual Security Report  
Campus Safety Overview 
Reporting Crime and Other Emergencies on Campus 
Crime Prevention Programs/Safety Awareness  
Campus Community Emergency Notification  
Campus Facilities Security and Access  
Procedure if a Student is Reported Missing 
Drug and Alcohol Violations  
Sexual Offenses and Offenders  
Campus Crime Statistics Collection/Definitions  
Campus Crime Statistics 

Part Two: The Annual Fire Safety Report  
Emmanuel College Fire Safety Policies and Procedures 
Fire Statistics  

Emmanuel College’s Office of Campus Safety is governed by the Campus Safety Committee and the 
policies are carried out by various members of the committee. The Campus Safety Committee is 
comprised of the following individuals:  

• Greg Hearn, CPA: Executive Vice President and CFO
• Matt McCree: Associate Vice President of Campus Operations
• Courtney Hamil, M.Ed.: Director of Equity & Compliance
• Joann Harper: Director of Human Resources
• Jon Campbell: Director of Residence Life
• Sandy Campbell, LAT, ATC: Assistant Athletic Director-Sports Medicine
• Student Representative

The Office of Campus Safety is responsible for evaluating and facilitating the overall safety and security 
of the campus, including students, employees, grounds, buildings, furnishings, equipment, and other 
property. In consultation with all other College personnel as appropriate, the Office of Campus Safety 
serves as a primary liaison with law enforcement and other public safety agencies. The Director of Equity 
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& Compliance serves as the Clery Coordinator for the College. The Office of Equity & Compliance is 
located in Taylor Music Hall Suite 102. The Emmanuel College Office of Campus Safety maintains a 
close working relationship with local emergency agencies and their members. Emmanuel College relies 
wholly on responding local law enforcement officers for all law enforcement actions or needs. Emmanuel 
College is within the jurisdiction of the City of Franklin Springs which includes law enforcement, 
emergency medical services, and the city’s fire department. The City of Franklin Springs Police 
department has officers which patrol the city streets on campus via marked patrol units to deter acts of 
crime and to detect and intervene when criminal activity occurs. In addition to patrol duties, the City of 
Franklin Springs Police Department and/or other local law enforcement investigate traffic accidents, 
provide limited motorist assistance, enforce city street parking/traffic regulations, and provide support to 
numerous campus activities and events, including graduation and certain athletic events. Franklin County 
Emergency Medical Services provide medical coverage county-wide including Franklin Springs. The City 
of Franklin Springs Public Safety Building houses a 24/7 fully staffed ambulance capable of reacting and 
responding to any medical emergencies or needs on campus. The Public Safety Building is centrally 
located within the city and adjacent to the campus grounds enabling the ambulance to respond anywhere 
on campus within minutes. The Franklin Springs Volunteer Fire Department is also located at the 
Franklin Springs Public Safety building and has a long history of focus and support concerning the needs 
of Emmanuel College. 

No Emmanuel College personnel have the authority to make arrests and Emmanuel College relies 
completely on local and state law enforcement agencies for the enforcement of city and state laws. The 
jurisdiction of the Office of Campus Safety is limited to Emmanuel College property and buildings and 
does not extend outside the boundaries of the Emmanuel College Campus. 

Emmanuel College cooperates with local public safety officials. This cooperation allows for the 
investigation of alleged crimes, emergency response, special event coordination, training, and prevention 
efforts on campus. As a practice, local and state police agencies do not always inform the College of 
criminal activity in the vicinity of the College campus. A reasonable attempt is made to be aware of any 
crimes occurring in the area of the campus that would pose a threat to the campus community. When the 
College is aware of a potential threat to the campus community a timely warning will be issued via the 
College’s ECAlert system, the campus emergency mass messaging service. The Office of Campus Safety 
and Residence Life staff assist with the enforcement of the campus-wide ban on possession and use of 
alcohol and illegal drugs by working closely with local law enforcement agencies. Possession of 
dangerous weapons or firearms anywhere on campus, including the residence halls, is a violation of the 
Student Code of Conduct, and of Faculty and Staff employment policies, as well as local and state laws. 

 

REPORTING CRIMES AND EMERGENCIES 
Emmanuel College community members, students, faculty, staff, and guests are instructed to call 911 
immediately for all emergencies. Upon dialing 911, campus personnel are encouraged to provide accurate 
and complete information regarding location and the nature of the emergency. It is important that 
information be relayed accurately as it will enable prompt response. When making a call to emergency 
services consider the following:  

• Call 911; report any and all details of the incident
• Describe the suspect’s appearance, clothing, height, weight, coloring, scars or other noticeable

features
• Describe the location of the incident

Reporting Crimes and Other Emergencies on Campus 



• Describe the suspect’s vehicle, license plate number and direction of travel
• If you observe a crime or a suspicious incident, call immediately. Do not assume someone else

has made the call.

Try to provide the dispatcher with accurate, detailed information about the problem. When reporting an 
emergency, try to explain your needs as calmly as you can. STAY ON THE LINE until the dispatcher 
says it is okay to hang up. Once a call has been made to the 911 center, please notify the Office of 
Campus Safety immediately by calling 706-245-2810.  

All emergency services including responding police, ems, and fire services are coordinated and 
dispatched via the Franklin County 911 Center. All campus personnel are encouraged to report to the 
Office of Campus Safety, all crimes and safety related incidents that have occurred. An individual may 
report by calling 706-245-2810, or emailing campussafety@ec.edu. 

Campus Security Authorities (CSA) of the college are instructed and required to submit reports in a 
timely manner by calling the Office of Campus Safety at 706-245-2810, emailing campussafety@ec.edu, 
and/or submitting a CSA reporting form found online at http://www.ec.edu/life/campus-safety. 
Accurate and prompt reporting ensures that the Office of Campus Safety in conjunction with the Office of 
Equity & Compliance is able to evaluate reports, initiate response actions, send timely warning alerts, 
disclose crimes through ongoing disclosure processes and accurately documenting reportable crimes in its 
annual statistical disclosure.   

The Office of Campus Safety, in coordination with the Director of Equity and Compliance, have the 
responsibility to compile all reporting data and prepare the annual disclosure of crime statistics. 
Emmanuel College contacts local law enforcement agencies every year to obtain up-to-date and accurate 
crime statistics for the Clery Geography of Emmanuel College.  

Emmanuel College does not maintain a daily crime log because the college does not maintain a campus 
police department or a security department or agency. Emmanuel College relies on local law enforcement. 

Emmanuel College considers those that are mandatory reporters (including all faculty, staff, Resident 
Assistants, and Campus Safety work study students) under the College’s Sexual Misconduct/Title IX 
Policy to also be Campus Security Authorities, with the exception of groundskeeping staff, maintenance 
staff, and housekeeping staff, and designated confidential resources.  

Campus Safety incident reports involving students are forwarded to the Director of Student Conduct for 
review and potential action as directed by the Student Code of Conduct and in accordance with 
appropriate College policies.  

Students, employees, and community members may also report any potential crime, Clery Act violations, 
VAWA violations, or other safety concerns to the Office of Campus Safety or any Campus Security 
Authority of the College. A campus security authority is bound by law to pass on reports and to assist in 
the facilitation of response actions in a timely manner.  

Campus Safety Contact Information: 
Phone: 706-245-2810 
Email: campussafety@ec.edu 
*The individual members that make up the Campus Safety Committee are listed above in this report.
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REPORTING NON-EMERGENCIES & CAMPUS SAFETY RELATED CONCERNS 
For all non-emergencies, or to inquire about, or to report a campus safety related concern, please contact 
the following in this order: 

Executive Vice President and CFO 
Greg Hearn, CPA 
ghearn@ec.edu 
706-245-2810

Director of Equity & Compliance 
Courtney Hamil, M.Ed.  
chamil@ec.edu 
706-680-1247

Associate Vice President of Campus Operations 
Matt McRee 
mmcree@ec.edu 
706-245-3115

You may also contact the Franklin Springs Police Department at 706-245-0000 (non-emergency). 

CONFIDENTIAL REPORTING  
If you are the victim or witness of a crime and do not want to pursue action within the college system or 
the criminal justice system, you may want to consider making a confidential report. The purpose of a 
confidential report is to maintain confidentiality, while taking steps to ensure the future safety of yourself 
and others. Confidential reports can be made to campus pastoral and professional counselors. According 
to the 1998 amendments to the 20 U.S.C. Section 1092 (f), campus “pastoral counselors” and 
“professional counselors,” when acting as such, are NOT considered to be a campus security authority 
and are NOT required to report crimes for inclusion into the annual disclosure of crime statistics. But, 
while in the course of their professional duties as a mental health counselor (e.g., in a counseling session, 
assessment, crisis intervention session or a consultation situation), any Counseling and Psychological 
Services professional staff member (e.g., licensed professional counselor, psychologist, social worker, 
administrative assistant or student intern) who learns from an Emmanuel College student that s/he has 
been a victim of a crime will take the following steps: 

1. The staff member will provide the student with information on procedures for reporting the crime to
local law enforcement:

• To report a crime or an emergency on campus, contact the Franklin Springs Police
Department at 706-245-0000 (non-emergency) or 911 in emergency situations. After calling
911, please call the Office of Campus Safety at 706-245-2810.

2. Counseling Services staff and the Campus Pastor may choose to voluntarily report anonymous
information about crimes disclosed during confidential counseling sessions to the Office of Equity &
Compliance. All non-identifying information will be used for the purposes of maintaining accurate crime
statistics for inclusion in Emmanuel College’s Annual Security and Fire Safety Report, as required by the
Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, and to determine
whether there is a pattern of crime with regard to a particular location, method, or assailant; and alert the
campus community to potential dangers. The Counseling Services Staff and Campus Pastor can fill out a
reporting form which can be found online at http://www.ec.edu/life/campus-safety.
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PLEASE NOTE: When these reports involve allegations of sexual misconduct (including sexual 
harassment or sexual violence) or immediate threatening circumstances they are made available to the 
College’s Title IX Coordinator and/or Office of Campus Safety. If a report of crime or incident of sexual 
misconduct discloses an immediate threat to the college campus community, where timely notice must be 
given to protect the health or safety of the community, the College may not be able to maintain 
confidentiality. Immediately threatening circumstances include, but are not limited to, reported incidents 
of sexual misconduct that include the use of force, a weapon, crimes of violence, or other circumstances 
that represent a serious and ongoing threat to Emmanuel College students, faculty, staff or visitors. While 
these professional and pastoral counselors may maintain a person’s confidentiality vis-à-vis the College, 
they may have reporting or other obligations under state law, such as mandatory reporting to law 
enforcement in case of minors; imminent harm to self or others; requirement to testify if subpoenaed in a 
criminal case. 

Professional and Pastoral Counselors: 

Licensed Professional Counselor 
Jessica Middlebrooks, LPC CADC II 
jmiddlebrooks@ec.edu  
(706) 245-2823
Student Development 103

Director of Spiritual Life and Campus Pastor 
Chris Maxwell  
cmaxwell@ec.edu 
(706) 245-2887
Student Development 105.

Clinical Crisis Manager 
Dr. Blake Rackley Psy.D.
brackley@ec.edu 
(706) 245-2881
Student Development Office

REQUIRED REPORTERS – WHO MUST REPORT-CAMPUS SECURITY AUTHORITIES 
The Department of Education in 34CFR Part 668 defines “Campus Security Authorities” as someone with 
“significant responsibility for students and campus activities.” Emmanuel College considers those that are 
mandatory reporters under the College’s Sexual Misconduct/Title IX Policy to also be Campus Security 
Authorities.  

Emmanuel College further defines the following as Campus Security Authorities: 

• Faculty
• Staff
• Resident Assistants
• Campus Safety work-study students
• Student Development Advocate (While the Student Development Advocate is considered a

confidential resource by the College, he/she is required to report non-identifying statistical
information for Clery Act crimes. In addition, while the Advocate may maintain a person’s
confidentiality vis-à-vis the College, he/she may have reporting or other obligations under
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state law, such as mandatory reporting to law enforcement in case of minors; imminent harm 
to self or others; requirement to testify if subpoenaed in a criminal case). 

*Please note that groundskeeping staff, housekeeping staff, and maintenance staff are not considered
CSA’s or mandatory reporters, however, they are encouraged to report any incidents that may occur.

TIMELY WARNINGS 
When a Clery crime is reported to the Emmanuel College Office of Campus Safety, local law 
enforcement or a Campus Security Authority, either on or off campus that in the judgement of the 
Executive Vice President or his/her designee represents a serious or continuing threat to the campus 
community, the Executive Vice President or his/her designee will issue a campus-wide “ECAlert” to 
serve as a timely warning and to aid in the prevention of similar crimes. Timely warnings may be issued 
as soon as pertinent information is available for the following crime classifications: aggravated assault, 
arson, burglary, criminal homicide, dating violence, domestic violence, motor vehicle theft, robbery, sex 
offense, and stalking when the crime is deemed to pose a serious and/or ongoing threat to the Emmanuel 
College community.  

Crime alerts for incidents of aggravated assault, sex offenses, dating violence, domestic violence and 
stalking will be considered on a case by case basis depending on when and where the incident occurred, 
when it was reported, and the amount of information known by the Executive Vice President or his/her 
designee. Alerts will include information about the incident (including date, time and location), any 
suspect information (if known) and recommended safety advice. For confidentiality reasons victim’s 
names will never be disclosed in a crime alert. Timely Warnings will be issued by the Executive Vice 
President or his/her designee using some or all of the following methods: E-mail, Website, Social Media, 
and/or via the ECAlert mass messaging SMS/Text system service through the vendor sendwordnow.com. 
Crime alerts will remain in effect until it is determined there is no longer a threat to the safety of the 
campus community. Anyone with information about a crime that warrants the issuance of a crime alert 
should contact the following in this order immediately: 

Executive Vice President and CFO 
Greg Hearn, CPA 
ghearn@ec.edu 
706-245-2810

Director of Equity & Compliance 
Courtney Hamil, M.Ed.  
chamil@ec.edu 
706-680-1247

Associate Vice President of Campus Operations 
Matt McRee 
mmcree@ec.edu 
706-245-3115

 
 

Crime Prevention Programs on personal safety and theft prevention are sponsored by the Office of 
Campus Safety at New Student Orientation each year and at the annual Employee Training workshops 

Crime Prevention Programs/Safety Awareness 
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each summer. The College’s Title IX Coordinator also provides annual training to the campus community 
regarding the College’s sexual misconduct policies and procedures at both new student orientation and at 
the employee training workshops. In addition, the College utilizes Everfi to provide an online sexual 
harassment/violence course and a Protect Children course to each of the employees. The sexual 
harassment/violence course is required for each employee every year. The Protect Children course is 
required every two years. The College also utilizes Everfi to provide online sexual harassment/violence 
training to our students which must be completed on an annual basis. An additional alcohol course is 
required for all incoming students (new and transfer). Everfi courses are the College’s Primary Prevention 
programmatic initiatives. In addition, the College is also part of the Compliance Collaborative initiative 
with GICA (GA Independent Colleges Association), which allows the College to send employees with 
heightened responsibility under Title IX to various training sessions and seminars with regards to Clery, 
Title IX, investigation techniques, and more.  

ECALERT 
Every student is strongly encouraged to participate in EC Alert, the emergency mass notification system 
employed by Emmanuel College’s Office of Campus Safety to contact students, faculty, and staff in the 
event of an emergency, crisis, or with other important information. EC Alert allows you to receive urgent 
information through email, text message, and/or voice message.  

In times of crisis, Emmanuel College utilizes the Send Word Now Notification System, which has been 
made available to all faculty, staff, and students, and is called “ECAlert.” ECAlert utilizes e-mail, voice 
and text messaging to send out an immediate notification. For more information about ECAlert faculty, 
staff, and students may go to https://ec.edu/ec-alert/.  

PROCEDURES TO SIGN UP FOR ECALERT 
The ECAlert registration page is located on all student and employee checklists via the College’s online 
management system called CRIS.  

• Proceed to EC.EDU
• Click MYEC at the top right
• Login to CRIS using the registered student or employee’s username and password
• Click GO TO MY CHECKLIST
• Click UPDATE YOUR EMERGENCY CONTACT INFORMATION
• Add, review, select, or change preferences for method of contact information.

After responsible personnel have been made aware of and have made confirmation that a legitimate 
emergency or dangerous situation exists involving an immediate threat to the health and/or safety of 
faculty, staff and students on all or part of the Emmanuel College campus, the ECAlert will be activated 
without delay at the direction of the Executive Vice President or his/her designee. The Executive Vice 
President or his/her designee will take into account the safety of the community, determine the content of 
the notification and initiate the notification system unless notification will in the professional judgement 
of responsible authorities, compromise efforts to assist a victim or to contain, respond to or otherwise 
mitigate the emergency. Initial confirmation for activating the emergency notification system may occur 
based upon the direction of local, state or federal emergency management officials, observations of 
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responsible personnel, notification from an emergency liaison, multiple witness telephone calls or an 
alarm system notification received at the college switchboard.  

The goal of the notification is to alert as many people as possible, as rapidly as possible with adequate 
follow up information as needed. Localized incidents within a building, such as a small fire or hazardous 
material spill in a lab most likely will not require a mass notification. The method of communication will 
depend on such factors as extent of the threat (is it serious or continuing), and time of day threat is 
occurring. The College has various systems in place for communicating information quickly. Some or all 
of these methods of communication may be activated in the event of a localized incident on campus. 
These methods of communication include the use of the ECAlert to notify faculty, staff and students.  
In the event a serious incident or crime is reported that poses an immediate threat to members of the 
Emmanuel College community, the College has various systems in place for communicating information 
quickly. Some or all of these methods of communication may be activated in the event of an immediate 
threat to the Emmanuel College community. These methods of communication include the use of ECAlert 
to notify faculty, staff and students.  

Faculty, staff, and students are responsible for providing all necessary information to ensure a successful 
message delivery. Emmanuel College uploads the Emmanuel College email addresses for all faculty, staff 
and students into the ECAlert. Emmanuel College cannot provide communication to those who fail to 
provide a correct and current phone number and/or email address information.  

The message content will contain either pre-scripted brief messages or tailored content developed by the 
Executive Vice President or his/her designee. The information will be shared to help the public take 
action for their safety. An “all clear” message or follow up information will be disseminated as 
appropriate to the Emmanuel College community through vocal telephone messages, emails, or SMS text 
messages using ECAlert. Parents may also be notified through e-mail of any updates. In the event of a 
major catastrophe that requires the evacuation of the campus, students, faculty and staff will be alerted by 
the Office of Campus Safety verbally, through ECAlert via phone, email, text message or when contact is 
made by departmental leadership.  

The Campus Safety Committee is responsible to follow the cascade of leadership in the event a state of 
emergency is declared by the President of the College or his designee, and when required, formulate and 
send an ECAlert in the absence of the Executive Vice President. If the Executive Vice President is 
unavailable, the responsibility of activate the sendwordnow.com emergency alert system called ECAlert 
will fall to the personnel listed on the Campus Safety Committee.  

CAMPUS SAFETY COMMITTEE: 

• Greg Hearn, CPA: Executive Vice President and CFO
• Matt McCree: Associate Vice President of Campus Operations
• Courtney Hamil, M.Ed.: Director of Equity & Compliance
• Joann Harper: Director of Human Resources
• Josh Hafner: Director of Residence Life
• Sandy Campbell, LAT, ATC: Assistant Athletic Director-Sports Medicine

Members of the campus community should follow the posted evacuation routes and exits for a specific 
area and building. If people are instructed to evacuate campus, they will be asked to follow these 
instructions:  

• Walk to the nearest exit of the building.
• Do not use elevators.



• Assist people with disabilities to the closest area of refuge. Emergency personnel should be
notified of the location of the person with the disability so that they can take appropriate action to
evacuate the person.

• Gather outside of individual buildings at designated gathering place and attempt to make certain
all persons are accounted for. Stay at least 300 feet from the building.

• Campus Safety or emergency personnel should be made aware of people who are still in the
building.

• Campus Safety, emergency personnel, or administrator will provide information on the nature of
the emergency that requires evacuation of the campus. This may include the distance and
direction evacuees must travel from the campus, the possible duration of the evacuation, and the
time by which the campus must be evacuated.

• People might be instructed to go home. For students who do not live in close proximity to the
college and do not have their own transportation, other people with vehicles may be asked to
transport those without transportation to off-campus locations - this may be to their residence or
someone else's residence if this location is outside the established area of evacuation.

• Those who require transport to a location outside the established area of evacuation will be
provided transportation as arranged by the College. They will be transported to designated
locations outside of the established area of evacuation, and emergency services will be contacted
to assist with comfort needs.

• Once an evacuation of campus is ordered, no one should return until emergency personnel advise
Campus Safety that the area can be reoccupied. Updated information will be disseminated via
ECAlert which uses phone, e-mail and text, or through official Emmanuel College social media.
ECAlert may be used to transmit brief urgent messages as quickly as possible. Immediate
notifications may include, but are not limited to: Campus Closures, Weather Warnings (Severe
Thunderstorm Warnings & Tornado Watches & Warnings), Fire, Natural gas leaks or hazardous
material spills, Natural disasters affecting the campus, Campus wide power outages and/or utility
failures, Violent criminal behavior, Bomb threats, or other imminent violent threats, Explosions
on campus, and terrorism incidents.

• Testing of the emergency notification system will be the responsibility of the Executive Vice
President or his/her designee. This will occur at the beginning of each semester and will occur
after the Director of IT updates the emergency messaging vendor with up-to-date contact
information for all employees and students via the Emmanuel College Campus Resource
Information System (CRIS). Testing will be in the form of an ECAlert directed at the entire
ECAlert database including either test information or other Campus Safety messaging within the
first two weeks of each semester. The test will be unannounced.

• Emmanuel College maintains open and proactive relations with local law enforcement. The
Office of Campus Safety will inquire and include The Chief of the Franklin Springs Police
Department and any of his designees to be included in the dissemination of ECAlert messaging.
This is done to facilitate rapid emergency response and maintain effective communications with
the local police. Additionally, the Franklin Springs Chief of Police may request emergency
messaging at Emmanuel College to be sent via ECAlert at the discretion of the Executive Vice
President or his/her designee, should the need arise.

EMERGENCY PLANS & INFORMATION 
Immediate response in case of:  

FIRE OR EXPLOSION - If clothing catches on fire, STOP, DROP, and ROLL to smother the flames. - If 
there is copious smoke or heat, crawl and stay close to the ground. - Pull the fire alarm or provide verbal 
warning to leave the building. - Leave the building by nearest safe exit; go to area upwind of the fire, 
preferably the designated building staging area. Secure critical research operations, close ventilation 
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hoods, shut down equipment, turn off ignition sources, and close doors and windows, if time permits. - 
Contact the Fire Department by dialing 911. Ensure that the address of location is provided. - Contact 
Campus Safety at 706-245-2810. - After warning other occupants to leave the building, a person may 
choose to fight the fire with a fire extinguisher. If the fire is small and can be extinguished using an 
available fire extinguisher where there is no danger to the person, they may do so within their level or 
personal comfort and safety. - Occupants may go back into the building only when someone in authority, 
such as the Fire Department designee or an EC authority says it is safe to do so.  

INJURIES - Where possible, remove the hazard or the affected person from the hazard. - Obtain medical 
assistance. - If ambulance transportation is needed, dial 911. - Use barriers such as gloves or other 
material to prevent contact with a victim’s blood. - Contact Campus Safety at 706-245-2810. - For life, 
limb, or eyesight threatening injuries, call 911. - If life-limb, or eyesight are not threatened by medical 
care is required, the victim can be transported to the nearest available medical treatment center. - Students 
may go to the medical professional of choice for injuries that are not serious. - If the situation permits, 
notify your Residence Director, Campus Safety Director, or a professor.  

HAZARDOUS SPILL OR CONTAMINANT RELEASE - If time permits and safety is ensured, contain 
the spill or release and turn off ignition sources. - For emergency spills or releases, such as a high 
concentration of toxic substances, a situation that is life threatening, a condition that poses a fire or 
explosion hazard, etc. dial 911. - Pull fire alarm, emergency alarm, or provide verbal warning to leave the 
building or area if outside. - Leave the facility by nearest exit, secure critical research operations if time 
permits, go to area upwind from facility, preferably the building staging area. - The building or area may 
not be re-entered until the Fire Department designee or EC authority has indicated that it is safe to do so. - 
If the spill is outside, evacuate to a safe distance. - For small, incidental spills or releases, isolate the area 
from unauthorized entry, if necessary, and evacuate to a safe distance before contacting immediate 
supervisor or professor. - If the city siren warning system should alarm with a steady blaring, immediately 
take shelter in a safe areas and tune to radio or TV for informational broadcasts. Follow any instructions 
given by the Fire Department, Emergency Management System personnel, City/County Health 
Department, Federal authorities, or EC authorities.  

SEVERE WEATHER - In the case of severe weather watches, listen to media reports when possible and 
watch for conditions which might indicate a response is necessary. - Tornado Warning: move 
immediately to the severe weather evacuation area, ground floor or basement away from windows, 
preferably a hallway or inside room such as a restroom. Remain there until warning is lifted. - Flood 
Warning: Remain in a sheltered area until the media indicates that the flood waters have receded before 
attempting to drive through the indicated flooded areas. If time permits, turn off electrical equipment, 
disconnect from power source, and secure critical operations. - Lightning Storm: avoid using telephones 
and electrical equipment, disconnect equipment from power source where possible. - Damage to the 
building and/or housing facilities should be reported to the RDs. Where major damage occurs that may 
cause injuries or increase the possibility of fire, dial 911 and evacuate the building by the closest exit.  

VIOLENCE, CIVIL DISOBEDIENCE, BOMB THREAT, OR OTHER CRIMINAL ACTIVITIES - Call 
911. - Contact Campus Safety at 706-245-2810. - Take all threats seriously. - For major disturbances or
violence, dial 911 and request city police, ambulance, and/or fire response as necessary. Leave the area
immediately. - If violence is within a building, leave when possible. Until then, turn off lights in room,
lock or barricade door, and move to area out of sight of door and windows, dial 911 if phone is available.
- Do not move any suspicious objects. - For bomb threats, write down all that is said, ask when the bomb
is set to detonate and where it is located. - For sexual assault incidents, refer to the College’s Title IX
Policy.
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DISRUPTIVE, CRISIS, OR OUT OF CONTROL BEHAVIOR - Including potential harm to self or 
others, hallucinatory or delusional behavior, dial 911.  

ACTIVE SHOOTER - Armed Police Officers will respond to any violent situations, including 
containment and confrontation of armed and/or violent persons. - Concealment: objects which shield a 
person from view but not from harm. - Cover: objects which shield a person from view and may offer 
protection from harm  

HOSTILE INTRUDER IN A CAMPUS BUILDING - Although each situation is different and may 
require a different response, when a hostile person is actively causing deadly harm or the imminent threat 
of deadly harm within a campus building, the following procedures are recommended: - Be aware that the 
911 system may be overloaded. Contact Campus Safety at 706-245-2810. Consider sending a text 
message or an email if you are unable to speak. o Leave the building, if possible. o Secure immediate 
area. If flight is impossible, proceed to a room that can be locked. Lock and barricade doors. Carry keys 
with you in case of emergency. Stay away from windows. o Contact authorities. o Turn off lights. Close 
blinds and block windows. Turn off radios and computers, silence cell phones. o Keep occupants calm, 
quiet, and out of sight. o Do not sound the fire alarm. A fire alarm would signal occupants to evacuate the 
building and place them in potential harm. o Place signs in exterior windows to identify the location of 
any injured person(s). o If you are caught in the open, you may:  ♣ Attempt to hide. ♣ Attempt to take 
cover by running out of the building as fast as you can if you think that you can make it safely. Keep any 
objects you can between you and the hostile person(s) while running through the building or outside. ♣ 
The last option is to fight back. Take action as a last resort if your life is in imminent danger. Attempt to 
incapacitate the threat by throwing items or using physical aggression. o Once the police arrive, obey all 
commands. This may involve being handcuffed or made to put your hands in the air or on the back of 
your head. This is done for your safety, and once circumstances are evaluated by police, they will give 
you further directions.  

UN-SECURING AN AREA – Consider risks before un-securing rooms – Remember, the shooter will not 
stop until they are engaged by an outside force – Attempts to rescue people should only be attempted if it 
can be accomplished without further endangering the person(s) inside a secure area – Try to make 
decisions that benefit the greatest number of people – Stay in a secured area until emergency response 
personnel tell you it is safe to leave  

WHAT TO REPORT – Your specific location- building name and office/room number – Number of 
people at your specific location – Injuries – number of injured, types of injuries – Assailants(s) – location 
number of suspects, race/gender, clothing description, physical features, types of weapon(s) (long gun, or 
hand gun), backpack, shooter identity if known, separate explosives from gunfire, etc.  

HOSTILE INTRUDER ON THE GROUNDS OF THE COLLEGE Although each situation is different 
and may require a different response, when a hostile person is actively causing deadly harm or the 
imminent threat of deadly harm within a campus building, the following procedures are recommended: - 
Run away from the threat if you can, as fast as you can - Do not run in a straight line. - If receiving fire in 
the open, move fast toward COVER and stay low. - Keep (Cover and/or Concealment) vehicles, bushes, 
trees, and anything else that could possibly block the hostile person(s) view while you are running. - If 
you can get away from the immediate area of danger, summon help and warn others - Call 911! - Contact 
Campus Safety at 706-245-2810 - If you decide to hide, take into consideration the area in which you are 
hiding. Will I be found here? Is this really a good spot to remain hidden? - When possible, stay in small 
groups of 2-3 and work together; large groups of people gathered together make large targets. - If the 
person(s) is causing death or serious physical injury to others and you are unable to run or hide you may 
choose to play dead if there are other victims are around you. - The last option you have if caught in an 
open area in the building may be to fight back. Take action as a last resort if your life is in imminent 



danger. Attempt to incapacitate the threat by throwing items or use physical aggression. - Once the police 
arrive, obey all commands. This may involve you being handcuffed or made to put your hands in the air 
or on the back of your head. This is done for safety reasons, and once circumstances are evaluated by the 
police, they will give you further directions to follow.  

BUILDING ALARM - Leave the building; go to the staging area. - Call 911. - Contact Campus Safety at 
706-245-2810. - Wait for further instructions by someone in authority. - Occupants may go back into the 
building only when someone in authority has instructed them that it is safe to do so.

POWER OUTAGE/GAS LEAK/FLOODING - Leave area if in immediate danger. Shut down equipment 
and secure critical research operations, if time permits. - Contact Campus Safety at 706-245-2810. - 
Contact the appropriate Residence Director, if applicable. - For power outage, move to area of emergency 
light or window light. - Be alert for any changes in circumstance, such as smoke or electrical sparks. - If 
problem requires leaving the area, wait for further instructions my College personnel in authority or 
offsite response authority before returning to the area.  

OTHER - If the city siren system should alarm, or an announcement is made through one of EC’s 
emergency notification systems, immediately take shelter and tune to radio or TV for information 
broadcasts. - Follow any instructions given by city Fire Department, Emergency Management Agency 
personnel, City/County Health Department, Federal authorities, or EC authorities. Do not attempt to leave 
shelter unless instructed or allowed to do so by authorities. - For other emergency events not specifically 
listed, contact the building contact person or Campus Safety at 706-245-2810.  

EVACUATION FOR PERSONS WITH PHYSICAL DISABILITIES – If on ground floor leave the 
building at the nearest safe exit – If on above or below ground floor - Predetermine the safest plan of 
action considering your particular physical circumstances and the areas you will be in, with advice from 
your physician, and concurrence or assistance from the Physical Disability Coordinator; Debra Grizzle 
(706-245-2817) for students and with the Building Contact for staff and faculty. The following general 
procedures are suggested by fire department and emergency personnel: – In all areas you frequent, 
become familiar with location of at least two exits, alarm provisions, safety equipment such as fire 
extinguishers, storm shelter areas, and evacuation staging areas. – Before an emergency, choose at least 
two peers or fellow employees who are willing and able to assist you, if assistance may be needed in 
carrying you with or without the wheelchair to safety. Ask faculty, supervisor, or Building Contact 
(Physical Disability Coordinator for students) if help is needed in getting volunteers. – Discuss with 
assistants and practice, if possible, the safest method for moving you up or down a stairway. – If you have 
difficulty being understood, develop a card containing all appropriate instructions and carry it with you. – 
Carry a loud whistle or similar device you can operate, for use in the event you become trapped. – During 
an emergency if not in immediate danger, wait till traffic has thinned, inform faculty, supervisor, or 
Building or Area Monitor where you will be, then go with assistants to a “designated rescue area,” usually 
beside an exit stairway or a room near the exit stairway with a door that closes, a window and preferably a 
telephone. – If near a telephone, dial 911 and 706-245-2810; inform dispatchers and campus safety where 
you are. Assistants should then exit to alert emergency responders. – Wait for trained emergency 
responders to assist you from the building. – If in immediate danger, inform assistants of safest way to 
move you up or down stairs.  

EVACUATION FOR PERSONS WITH VISION LIMITATIONS OR HEARING IMPAIRMENTS – 
Follow the process above in predetermining emergency evacuation routes and assuring a volunteer (which 
could be a faculty or staff member) is assigned to inform you of the danger and assist you, if needed, out 
the safest evacuation route. It may be advisable to wait until the traffic has thinned. 
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LOCKING BUILDINGS 
Emmanuel College’s campus is open to the public. Most academic and administrative buildings are open 
during normal business hours. Administrative and academic buildings are locked and unlocked manually 
by Campus Safety personnel. The schedule for locking and unlocking the buildings is established by the 
Registrar and Vice President for Academic Affairs and coordinated with the Office of Campus Safety and 
Event Services. Event Services notifies Campus Safety of any events taking place outside normal building 
access hours. The Office of Campus Safety will adjust the access to these areas so selected buildings will 
be unlocked/locked to accommodate special events occurring on campus. 

Science labs, athletic facilities, the Library, Enrollment Management Offices, and Student Development 
are secured by their respective departments. 

ACADEMIC BUILDING ACCESS 
The Emmanuel College Building Access Policy is designed to increase the safety of all faculty, staff and 
students who work and study in our academic buildings. It also attempts to increase the physical security 
of the College’s buildings and properties. This policy establishes normal building access hours as well as 
procedures for requesting student access outside of normal academic building access hours. 

FALL, INTERIM AND SPRING SEMESTER ACADEMIC BUILDING ACCESS SCHEDULE 
Normal academic building access hours are as follows: 
Unlocked Monday – Friday 7:30 A.M. to 9:00 P.M. 
Weekends – Special Events Only 
Shaw – Leslie Library access hours are as follows: 
Unlocked - Monday – Friday 7:45 A.M. – 11:45 P.M. 
Saturday - 1:00 P.M. – 5:00 P.M. 
Sunday – 7:00 P.M. – 11:45 P.M. 
Shaw Athletic Center access hours are as follows: 
Unlocked – Monday – Saturday 6:00 A.M. – 9:00 P.M. 
Sunday – 2:00 P.M. – 9:00 P.M. 

EXCEPTIONS FOR STUDENTS NEEDING ACCESS OUTSIDE OF NORMAL HOURS: 
As a general policy, Emmanuel College prohibits students from being in academic buildings outside of 
normal access hours, unless there is an exception that has been approved by the Office of Campus Safety. 
Unauthorized students located in academic buildings after the listed times will be escorted from the 
building. Students who need special access to academic buildings outside of normal access hours will 
need to obtain permission from a faculty or staff member. The information must be submitted at least 
forty-eight hours prior to the date access is being requested and must be authenticated by the faculty or 
staff member who is granting permission. Individual students will not be permitted to remain by 
themselves in academic buildings after normal building access times, even if they are in possession of an 
authenticated note of permission. Students who are in academic buildings outside of academic building 
hours due to specific responsibilities as part of an on-campus job are exempt from this restriction as long 
as they can confirm they are completing job related responsibilities. 

COLLEGE HOLIDAYS 
During specific holidays recognized by Emmanuel College, all academic buildings will remain closed and 
regular access will not be granted to students. Exceptions for students who need special access can be 
made following the process listed above.  
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Campus Facilities Security and Access 



NOTE: Access will be limited to time sensitive issues such as delicate experiments, or plants/animals that 
need attention. 

Recognized holidays when the college campus is closed: 
• New Year’s Day
• Martin Luther King Jr. Holiday
• Good Friday
• Memorial Day
• Independence Day
• Labor Day
• Thanksgiving Day and the Friday after Thanksgiving
• Christmas Day and Day after Christmas

LOCKING RESIDENCE HALLS 
Emmanuel College residence halls are locked 24 hours a day, 7 days a week except for the main entrance 
to Roberson Lobby. Students are issued keys that give them access to their assigned residence hall and 
respective pods/rooms. Access is restricted to residents and other approved members of Emmanuel’s 
campus community. Residents are cautioned against permitting strangers to enter the building and to 
report any suspicious persons to the Office of Campus Safety. Residents are required to register any of 
their guests/visitors with the Residence Director of their building.  

WINTER AND SUMMER BREAK HOUSING 
During the academic year, the residence halls officially close for Winter Break and Summer Break. 
Notices of specific times and dates are publicized by residence life staff and on Emmanuel College’s 
academic calendar. Students are reminded to make travel arrangements accordingly. All students must 
vacate the residence halls during these breaks.  

RESIDENCE LIFE STAFF 
Residence Directors are full time non-student staff members living in the residence halls who supervise 
the overall operation of the Emmanuel College residential community. They are responsible for 
enacting Residence Life’s mission within the residence halls. RDs act as advisors to 
the RAs and student leaders as well as promote adherence to community expectations. They 
are available to assist, counsel, and advise individual residents. 

Resident Assistants (RAs) are students who live on each floor. RA’s are acquainted with the 
facilities and services at Emmanuel and are trained to help residents navigate college life, enforce 
campus policies, and assist with challenges that may arise. 

MISSING STUDENT POLICY 
In compliance with the Missing Student Procedures 20 USC 1092 (j) (Section 488 of the Higher 
Education Opportunity Act of 2008), it is the policy of the Emmanuel College Office of Campus Safety to 
investigate any report of a missing student who resides on-campus at Emmanuel College. This policy, and 
accompanying procedures, establishes a framework for members of the College community to follow 
with the end goal of locating and assisting students who are reported missing. A student shall be deemed 
missing when he or she is absent from the College and/or has been reported missing by another 
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Procedure if a Student is Reported Missing 
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individual. All reports of missing students shall be directed to the Office of Campus Safety at (706) 245-
2810.  

Campus Safety personnel will: 

• Initiate an investigation in coordination with Student Development to determine the validity of
the missing person report and to continue the investigation on behalf of the College in
coordination with law enforcement.

• (If a missing student is under 18 years of age) Notify the parent or guardian for missing students
under 18 years of age within 24 hours of the determination that the student missing.

• Notify the Executive Vice President and the Vice President for Student Development.
• Notify the Franklin Springs Police Department within 24 hours after determining that the student

is missing.
• Notify the emergency contact identified by the missing student within 24 hours of making the

determination that the student is missing.

The Executive Vice President and/or his/her designee shall initiate whatever action he or she deems 
appropriate under the circumstances in the best interest of the missing student. The Office of Campus 
Safety shall have the responsibility to make the provisions of this policy and the procedures set forth 
below available to students. The Office of Campus Safety may also contact the student’s instructors if 
necessary or beneficial in the situation to the student and/or instructors.  

Student Emergency Contact Information: Students are given the opportunity to confidentially 
designate emergency contact information at the time of housing registration. Only authorized campus 
officials and law enforcement officers may have access to this information for the purpose of conducting 
their investigation. 

REASONABLE SUSPICION 
The College reserves the right to investigate any suspicious activity regarding violations of any of the 
College’s policies, including the Alcohol and Drug Policies. Investigation may include but is not limited 
to room inspection, canine drug scan, or drug tests in cases of reasonable suspicion of non-prescription or 
illegal drug use. Refusal to submit to these measures at the time of request may be treated as a violation of 
the Alcohol or Drug policy.  

Reasonable suspicion includes, but is not limited to, suspicious odors, paraphernalia, extreme and/or 
erratic behavior, verbal reports/anonymous tips which are credible in the opinion of an official, symptoms 
commonly associated with nonprescription or illegal drug or alcohol use, and traces/residue of non-
prescription or illegal drugs or alcohol. 

IMPLIED CONSENT/PASSIVE PARTICIPATION 
If a student becomes aware of a violation of the Code of Conduct, including but not limited to, Alcohol or 
Drug policy violation(s) occurring in their presence, the student is expected to remove themselves from 
the situation, attempt to take reasonable action to stop the violation from occurring, and/or alert a staff 
member of the policy violation(s). If a student fails to remove themselves from a situation in which a 

Drug and Alcohol Violations 
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policy violation is occurring, they are giving implied consent to allow the violation to occur and will be 
seen as passive participants in the activity and thus held fully responsible for the consequences of 
violating the implied consent/passive participation policy. Additionally, as circumstances deem 
appropriate, they may also be held responsible for violating the originally cited policy as well. Examples 
of violations of this policy include but are not limited to:  

1. A student who is present while an alcohol/drug violation is occurring, whether on or off
campus.
2. Being present at an off-campus location in which a student is providing alcohol to minors.
3. A roommate/podmate/suitemate who does not reveal to Residence Life staff that his/her
roommate/podmate/suitemate has an unauthorized person visiting and/or living in the residence
halls.
4. A member of an organization who hears another member is repeatedly harassing another
individual (e.g., hazing, general harassments, etc.) but does not intervene and/or report the
conduct.
5. Acting in concert to violate College regulations 6. Knowingly condoning or encouraging others
to violate College regulations
7. Allowing, condoning, or giving the opportunity for a guest to violate College  regulations.

ALCOHOL VIOLATIONS 
The use of alcohol is potentially harmful, physically and mentally, and often interferes with the user’s 
ability to function adequately in his or her academic and social life. Emmanuel College provides an online 
mandatory training program for all students and employees as part of the College’s commitment to 
community wide safety and awareness. This program provides a platform for new community members to 
become familiar with the College’s policies regarding nonprescription/illegal drugs and alcohol. 
Emmanuel College requires students to comply with federal, state, and local laws concerning the 
possession and use of alcoholic beverages. In the state of Georgia, it is illegal for persons under 21 years 
of age to purchase, possess, or consume alcohol. It is also illegal to furnish alcohol to anyone under 21 
years of age. Driving under the influence of alcohol is illegal, as well. Failing to comply with federal, 
state, and local laws is considered a violation of this Policy and will subject a student to disciplinary 
action by the College. Such actions may also constitute a violation of law that can result in fines or 
imprisonment by federal, state, or local authorities. Students facing legal action off campus may also be 
held accountable through the Emmanuel College disciplinary process.  

As a student at Emmanuel College, it is a violation of the Alcohol Policy, regardless of age, to participate 
in or associate with the manufacture, purchase, possession, consumption, distribution, facilitation or 
unlawful sale of alcohol whether on or off campus. Aiding and abetting in the sale or transfer of alcoholic 
beverages to any person is prohibited. Kegs, funnels, or other common containers of alcohol, and/or 
paraphernalia are prohibited on campus and will be confiscated by the Director of Student Conduct or 
his/her designee. All perishable items confiscated will be disposed of. Possible sanctions for violations of 
this Alcohol Policy within each category could be higher or lower than what is listed, based on the 
attitude of the student, circumstances surrounding the situation, and/or previous disciplinary history. The 
possible sanctions include, but are not limited to: 
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VIOLATION POSSIBLE SANCTIONS 

Implied Consent/Passive Participation 

• Being in the presence of alcohol without
consuming or actively participating (Repetitive
violations of this policy will result in increased
sanctions).

• Warning

• Educational sanction

• Fine

• Disciplinary Probation

Possession or Consumption with Minimal 
Disruption 

• First alcohol possession/consumption

• First alcohol paraphernalia (keg, funnel, etc.)

• Parental notification

• Educational sanction

• Fine

• Disciplinary Probation

• No Athletic Participation until
educational sanction is completed.

• Notification of civil authorities, if
appropriate

Concerning, Disruptive, or Repeat Incidents 

• DUI (Driving Under the Influence)

• Second alcohol possession/consumption

• First alcohol incident involving excessive
noise, rude behavior, disregard for college
authority, destruction of college property

• First alcohol incident involving vomiting or
blackout behavior, police, or hospitalization

• First time distribution of alcohol to minors

• Counseling assessment

• Parental notification

• Fine

• Weekly meetings with support group
(ex. AA or Celebrate Recovery) for a
specified amount of time

• Disciplinary Probation

• Educational sanction

• 2-week suspension of athletic
participation. Student athlete cannot
return until educational sanction has
been completed.

• Notification of civil authorities, if
appropriate

Persistent Concerning Behavior or Serious Incident • Possible Suspension or expulsion
from Emmanuel College
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• Third alcohol possession/consumption

• First alcohol incident with aggravating factors
(physical or sexual assault, attempts or threats
of harm to self or others)

• Fine

• Notification of civil authorities, if
appropriate

• Student athlete will be suspended for
25% of their competition season

• • Any or all sanctions listed.

*Sanctions are cumulative over a student’s tenure and do not restart each academic year or upon
reenrollment.

NON-PRESCRIPTION & ILLEGAL DRUGS 
It is a violation of this Policy to possess, sell, use, be under the influence of, deliver, dispense, distribute, 
administer, or manufacture any non-prescription/illegal drugs, including marijuana, marijuana seeds, 
CBD oil containing illegal amounts of THC over 0.3% per Georgia law, narcotics, hallucinogens, opiates, 
stimulants, or depressants. All paraphernalia that is associated with and related to the use of non-
prescription/illegal drugs is also strictly prohibited, including bongs, grinders, scales, etc., and will be 
confiscated and disposed of by the Director of Student Conduct or his/her designee. Additionally, the 
misuse of prescription drugs (selling, unlawfully possessing, sharing, buying, the wholesale of, or using in 
a manner different than prescribed) is a violation of this Policy. This does not apply to the possession and 
use of controlled substances as part of the care and treatment of disease or injury.  

Emmanuel College requires students to comply with federal, state, and local laws concerning the 
possession and use of non-prescription/illegal drugs and prescription drugs. In the state of Georgia, it is 
illegal to possess, use, or distribute illegal drugs. Driving under the influence of illegal drugs is illegal, as 
well. Failing to comply with federal, state, and local laws is considered a violation of this Policy and will 
subject a student to disciplinary action by the College. Such actions may also constitute a violation of law 
that can result in fines or imprisonment by federal, state, or local authorities. Students facing legal action 
off campus will also be held accountable through the Emmanuel College disciplinary process. 

PLEASE NOTE: Athletics will perform Random Drug Test Screenings through Drug Free Sport 
throughout the year. See Athletic Handbook for details regarding the Random Drug Testing Policy for 
student athletes. Possible sanctions for violations of this Drug Policy within each category could be 
higher or lower than what is listed, based on the attitude of the student, circumstances surrounding the 
situation, and/or previous disciplinary history. The possible sanctions include, but are not limited to: 

VIOLATION: NON-
PRESCRIPTION/ILLEGAL DRUGS POSSIBLE SANCTIONS 

Implied Consent/Passive Participation 

• Being in the presence of non-
prescription/illegal drugs (repetitive

• Warning

• Educational Sanction

• Disciplinary Probation
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violations of this policy will result in 
increased sanctions). 

• Fine

Possession or Use with Minimal Disruption 

• First marijuana possession/use; amount
<1oz

• First drug paraphernalia possession (user
paraphernalia)

• Misuse of prescription drugs

• Parental Notification

• Disciplinary Probation

• Unscheduled drug testing (at the expense
of the student)

• Fine

• Counseling assessment

• Weekly meetings with support group (ex.
AA or Celebrate Recovery) for a
specified amount of time

• Student athlete will be suspended 25% of
their competition season

• Educational sanction

• Notification of civil authorities

Concerning, Disruptive, or Repeat Incidents 

• DUI (driving under the influence of drugs)

• First marijuana possession/use; amount
>1oz

• Second marijuana possession/use

• Second drug paraphernalia possession

• First drug possession/use other than
marijuana

• Repeated misuse of prescription drugs

• Minimum 1 semester suspension

• Parental notification

• Fine

• Unscheduled Drug Testing upon
reenrollment (at the expense of the
student)

• Counseling Assessment upon
reenrollment

• Educational Sanction upon reenrollment

• Weekly meetings with support group
upon reenrollment (ex. AA or Celebrate
Recovery)

• Notification of Civil Authorities

• Athletic Sanction 25% suspension upon
reenrollment
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Persistent Concerning Behavior or Single 
Serious Incident 

• Sale/Distribution of non-
prescription/illegal drugs or unauthorized
prescription drugs

• Possession of drug distribution
paraphernalia

• Drug use with aggravating factor (physical
assault/altercation, destruction of property,
attempts or threats of severe harm to self
or others)

• Minimum two-year suspension or
expulsion from the College

• Parental notification

• Fine

• Notification of civil authorities

• Athletic Sanction- 1-year suspension
from athletic participation upon
reenrollment

• Counseling Assessment upon
reenrollment

• Educational Sanctions upon reenrollment

• Weekly meetings with support group (ex.
AA or Celebrate Recovery) upon
reenrollment

• Unscheduled Drug Testing upon
reenrollment (at student’s expense)

*Sanctions are cumulative over a student’s tenure and do not restart each academic year or upon
reenrollment.

Health Risks Associated with Substance Abuse 

This section summarizes the health risks associated with drug and alcohol abuse and resources for 
addressing drug and alcohol abuse. Caffeine, alcohol and tobacco are commonly used drugs. Although 
some are regulated, they are not per se illegal. It is important to realize that for some people, even these 
legal drugs taken in moderation can produce serious health risks, and under certain circumstances, these 
drugs can prove as insidious and damaging as some illegal substances. Some illicit drugs and controlled 
substances have valid pharmaceutical uses. When properly administered by a physician their effect can be 
beneficial, yet, as with the licit drugs mentioned above, these same drugs can also prove damaging. Other 
substances, such as inhalants and analogs, have no legitimate claim to healing. Their use is by definition 
abuse, and the results are unpredictable and sometimes fatal. Regardless of the licit or illicit status of a 
substance, abusing drugs is never beneficial physically, socially, psychologically, or economically. The 
following discussion provides a listing of common drugs and substances along with the associated 
physical and psychological and effects and risks. Keep in mind that the effects and risks may vary 
depending upon dosage, frequency of use, duration of use combination with other substances, as well as 
the age, sex and health of the person.  

Physical Health Risks  

Depressants (Quaaludes, barbiturates, tranquillizers, and alcohol) 
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Health Risks: General - depression of the central nervous system, slow response time, loss of rational 
judgment, decreased coordination and motor skills, death. These drugs are particularly dangerous when 
combined.  

Health Risks: Alcohol - Fetal Alcohol Syndrome, metabolic changes (e.g. hypoglycemia, elevated 
triglycerides), cancer of the mouth, pharynx, larynx, esophagus, and liver, heart disease, nervous system 
damage, gastrointestinal disorder (e.g. peptic ulcers, pancreatitis, gastritis), liver damage (e.g. alcoholic 
hepatitis, cirrhosis, and fat accumulations), death from overdose (2,000 per year in U.S.), blackouts, 
accidental injuries, anemia.  

Narcotics (heroin, methadone, codeine, morphine, meperidine, opium, and other) 

Health Risks: General - nausea, vomiting, convulsion, coma, possible death. The use of contaminated 
syringes may result in disease such as HIV, endocarditis and hepatitis. Addiction during pregnancy can 
lead to premature, stillborn or addicted infants.  

Stimulants (caffeine as found in coffee, tea, soft drinks, diet and caffeine pills; cocaine; crack; 
amphetamines such as Benzedrine, Dexedrine, methadrine – speed)  

Health Risks: Caffeine - increased motor activity, diminishes small muscle coordination and timing, 
insomnia or restlessness and disturbed sleep, in-creased basal metabolic rate, increased urination, 
premature systoles, heat 11 palpitation, tachycardia, gastrointestinal irritation, ulcers, diarrhea, 
constipation (from high tannin content of tea) mild delirium, auditory and visual disturbances.  

Health Risks: Cocaine - (highly addictive) elevated blood pressure, increased temperature, nosebleeds, 
erosion of the nasal septum, paranoia, nervousness, insomnia, malnutrition, tactile hallucinations, 
seizures, convulsions, death from effect on cardiac function and respiration.  

Health Risks: Crack - (highly addictive) dilated pupils, increased pulse rate, elevated blood pressure, 
insomnia, loss of appetite, tactile hallucination, paranoia, seizures, agitation, increased temperature, 
convulsions, possible death from cardiac arrest.  

Health Risks: Amphetamine – elevated blood pressure, nervousness, hyperactivity, insomnia, 
malnutrition, acute psychoses.  

Hallucinogens (phencyclidine - PCP, lysergic acid diethylamide -LSD, mescaline-peyote, psilocybin – 
mushrooms, marijuana).  

Health Risks: PCP - unexpected psychotic episodes, perceptual distortions, sense of estrangement, poor 
muscular coordination, impaired speech, long term persistent memory  

Health Risks: LSD - peyote mushrooms – illusions, hallucination, increased temperature and heart rate, 
elevated blood pressure, loss of appetite, insomnia, tremors, panic, confusion, and speech impairments, 
depression, anxiety, violent behavior, hallucination, coma, heart failure, lung problems, ruptured blood 
vessels in the brain, death. paranoia, loss of control, long term persistent flash backs, psychosis, dementia. 

Health Risks: Marijuana - perceptual distortion of time, increased heart rate, dilation of blood vessels, loss 
of short term memory, impaired comprehension, decreased visual perception and psychomotor skills, loss 
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of motivation, fatigue, chronic bronchitis, decreased vital lung capacity, lung cancer, paranoia, psychosis. 
Inhalants (nitrous oxide, amyl nitrate, butyl nitrite, chlorohydro carbons, hydro-carbons-found in aerosol 
sprays, solvents, chemicals and gasoline).  

Health Risks: General - Nausea, sneezing, coughing, nose bleeds, fatigue, lack of coordination, loss of 
appetite, decreased heart and respiratory rates, impaired judgment, violent behavior, disorientation, rapid 
pulse, headaches, incontinence, hepatitis, renal and hepatic damage, peripheral neuropathy, convulsions, 
encephalopathy, cardiac arrhythmia, ataxia, chorea, tremors, organic lead encephalopathy, myopathy, 
brain hemorrhage, unconsciousness, and death from asphyxiation. Designer Drugs or Analogs (synthetic 
chemical modification of older drugs, sometimes several hundred to several thousand times stronger than 
the drugs they are designed to imitate.)  

Health Risks: General – depression, anxiety, paranoia, illusions, hallucinations, impaired perception, 
tremors, drooling, impaired speech, paralysis, irreversible brain damage, and death. Smoking (cigarette 
smoking in particular, cigar and pipe smoking to a lesser extent.)  

Health Risks: General - Nausea, vomiting, peripheral vasoconstriction, tachycardia, elevated blood 
pressure, increased risk of heart disease as well as chronic bronchitis and emphysema, decreased life 
expectancy, increased potential for serious adverse effects in women taking oral contraceptives, lung 
cancer and other cancers (mouth, larynx, esophagus, bladder, pancreas, kidney). When used during 
pregnancy: premature and low birth weight babies, increased risk of miscarriage and still birth, 
hyperirritability, and hyperkinesia in infants.  

Early recognition and treatment of alcohol and drug abuse are important for successful rehabilitation and 
reduced personal, family and social disruption. The College encourages and supports the earliest possible 
diagnosis and treatment for substance abuse. Whenever feasible, the College will assist students in 
overcoming alcohol and drug abuse. However, the decision to seek diagnosis and accept treatment for any 
problem remains primarily the individual’s responsibility. Counseling Services is available to help make 
referrals to outside substance abuse treatment centers. Our campus counselor is also a certified CADC. 

MEDICAL AMNESTY & GOOD SAMARITAN POLICY 

It is in the best interest of students’ welfare that persons who have alcohol or other drug-related 
emergencies be brought to the attention of medical personnel. Furthermore, Emmanuel College 
recognizes that the potential for disciplinary action for these and other incidents may act as a barrier to 
students who would otherwise seek assistance themselves or for other students. It is for these reasons that 
the College maintains Medical Amnesty and Good Samaritan policies. In these incidents, the primary 
concern is the well-being, health, and safety of students.  

MEDICAL AMNESTY POLICY 

Under this policy, students seeking medical assistance during an alcohol or other drug-related emergency 
will not face formal disciplinary action by the Office of Student Conduct for the mere possession or use of 
alcohol or drugs. The sole reason for the student’s intoxication being discovered by College personnel 
must be due to medical care being sought by the affected student. Additionally, student(s) seeking 
medical assistance for another person during an alcohol or other drug-related emergency will not face 
formal conduct action for the mere possession or use of alcohol or drugs.  
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Medical amnesty applies only to alcohol or other drug-related medical emergencies and students who 
seek medical amnesty may be held responsible for violating other policies, including but not limited to 
assault, property damage, or distribution of illicit substances. In cases where an individual or organization 
fails to seek emergency medical assistance when risk of harm is clearly indicated, formal disciplinary 
action may be taken against the individual(s) or organization. In order to qualify for medical amnesty, the 
student must seek medical attention at the time of the incident and must meet with the Director of Student 
Conduct or his/her designee within a reasonable amount of time after the incident and agree to comply 
with the conditions set forth by the Director of Student Conduct or his/her designee. Students that assist 
those in need may also have to meet certain conditions for medical amnesty. If these conditions are met, 
there will be no conduct case, and the incident will not become part of the student’s disciplinary record. If 
the student does not follow these stipulations, qualifications for medical amnesty are considered not met, 
and the student is subject to the disciplinary process as outlined in the Code of Student Conduct.  

It is the expectation of the Office of Student Conduct that a student uses the medical amnesty policy once; 
it is an opportunity for a student to learn from a mistake and avoid such mistakes in the future. Therefore, 
past the first incident, the availability of medical amnesty to the student is at the discretion of the Director 
of Student Conduct or his/her designee. Students that help others seek medical assistance are not limited 
to one use of the medical amnesty policy, as they should always feel empowered to help those in need. It 
is important to be aware that Emmanuel College enforces federal, state, and local laws prohibiting the 
possession and use of alcoholic beverages and drugs. Medical amnesty applies only to the Emmanuel 
College code of student conduct and does not in any way prohibit law enforcement personnel from 
enforcing federal, state, or local laws.  

GOOD SAMARITAN POLICY 

The College recognizes that there may be other situations, outside of those involving alcohol and drugs, 
which may pose a threat to the well-being, safety, or health of students. In those instances, any student 
seeking help from College 14 personnel due to concerns of safety or health may be excused from conduct 
proceedings related to violations discovered only as a result of seeking that help. College personnel 
includes student staff members who are formally charged with monitoring assigned areas of campus. In 
order to qualify for the Good Samaritan protocol, the student must seek help at the time of the incident 
and must meet with the Director of Student Conduct or his/her designee within a reasonable amount of 
time after the incident and agree to comply with the conditions set forth by the Director of Student 
Conduct or his/her designee. Students that assist those in need may also have to meet certain conditions 
for this protocol. If these conditions are met, there will be no conduct case, and the incident will not 
become part of the student’s disciplinary record. If the student does not follow these stipulations, 
qualifications for Good Samaritan are considered not met, and the student is subject to the disciplinary 
process as outlined in the Code of Student Conduct. Good Samaritan protocol applies only to the 
Emmanuel College Code of Student Conduct and does not in any way prohibit law enforcement personnel 
from enforcing federal, state, or local laws.  

SAFE HARBOR POLICY 

The Safe Harbor Program gives Emmanuel College students the ability to “self-report” drug use to an 
athletic administrator, the Director of Student Conduct, or the VP of Student Development. The student 
will enter the Safe Harbor Program, in which they will receive lesser discipline, and will be referred for 
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evaluation and counseling. A student may enter the Safe Harbor Program only once during his/her time at 
Emmanuel College unless extenuating circumstances are approved by the Vice President of Student 
Development. For Student-Athletes the self-report to an Athletic Administrator must occur at least one 
day before his/her name is selected for a drug test. A student cannot enter the Safe Harbor Program after 
he or she has been informed of a conduct investigation meeting or of an impending reasonable suspicion 
drug test.  

A Student-Athlete cannot enter the Safe Harbor Program after he or she has been informed of an 
impending drug test or NCAA drug test. Student-Athletes in the Safe Harbor Program remain eligible to 
be selected for drug testing by the NCAA. While in compliance with the Safe Harbor Program treatment 
plan, the Student-Athlete will not be included in the list of students eligible for random reasonable 
suspicion/sanctioned drug testing by Emmanuel College for 30 days. The Director of Athletics or 
designee may suspend a Student-Athlete from play or practice if Student-Athlete may be a danger to 
himself or players. The Director of Athletics, Associate Athletic Director, the student-athletes Head 
Coach, or their designee will be informed if a Student-Athlete is participating in the Safe Harbor program. 
Other Emmanuel College personnel may be informed only to the extent necessary for the implementation 
of this policy. Emmanuel College will work with a student entering the program to prepare a treatment 
plan, and the student can remain in the program for a reasonable period, not to exceed 30 days. If a 
student tests positive for any Banned Substance after entering the Safe Harbor Program or fails to comply 
with the Safe Harbor treatment plan, the student will be removed from the Safe Harbor Program. Failure 
to comply with the above to the satisfaction of the Director of Student Conduct and Vice President of 
Student Development will lead to sanctions, including the retroactive counting of a positive drug test. 

EMPLOYEES (excerpt from Employee Handbook) 

1.6.1 Substance Abuse Policy Statement 

Emmanuel College is committed to providing a safe work environment and to fostering the wellbeing and 
health of its employees.  That commitment is jeopardized when any Emmanuel College employee 
illegally uses drugs on or off the job, comes to work under their influence, possesses, distributes or sells 
drugs in the workplace, or abuses alcohol on the job.  Therefore, Emmanuel College has established the 
following policy: 

1. It is a violation of company policy for any employee to use, possess, sell, trade, offer for sale, or
offer to buy illegal drugs or otherwise engage in the illegal use of drugs on or off the job.

2. It is a violation of company policy for any employee to report to work under the influence of or
while possessing in his or her body, blood, or urine illegal drugs in any detectable amount.

3. It is a violation of company policy for any employee to report to work under the influence of or
impaired by alcohol.

4. It is a violations of company policy for any employee to use prescription drugs illegally, i.e., to
use prescription drugs that have not been legally obtained or in a manner or for a purpose other
than as prescribed.  (However, nothing in this policy precludes the appropriate use of legally
prescribed medications.)
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5. Violations of this policy are subject to disciplinary action up to and including termination.

1.6.1.1  PRE-EMPLOYMENT DRUG TESTING 

All prospective employees at Emmanuel will undergo testing for the presence of illegal drugs as a 
condition of employment.  Any applicant with a confirmed positive test will be denied employment.  
Applicants will be required to submit voluntarily to a urinalysis test at a laboratory chosen by Emmanuel, 
and by signing a consent agreement will release Emmanuel from liability.  If the physician, official, or lab 
personnel has reasonable suspicion to believe that the job-applicant has tampered with the specimen, the 
applicant will not be considered for employment.  Emmanuel will not discriminate against applicants for 
employment because of a past history of drug abuse.  It is the current abuse of drugs, preventing 
employees from performing their jobs properly, that Emmanuel will not tolerate. 

Individuals who have failed a pre-employment test may initiate another inquiry with Emmanuel after a 
period of not shorter than one-year (12) months; but they must present themselves drug-free as 
demonstrated by urinalysis or other test selected by Emmanuel. 

1.6.1.2  GENERAL PROCEDURES 

An employee reporting to work visibly impaired will be deemed unable to  properly perform 
required duties and will not be allowed to work.  If possible, the employee’s supervisor will first seek 
another supervisor’s opinion to confirm the employee’s status.  Next the supervisor will consult privately 
with the employee to determine the cause of the observation, including whether substance abuse has 
occurred.  If, in the opinion of the supervisor, the employee is considered impaired, the employee will be 
sent home or to a medical facility by some safe transportation alternative – or another employee if 
necessary.  A drug test may be in order.  An impaired employee will not be allowed to drive. 

1.6.1.3  OPPORTUNITY TO CONTEST OR EXPLAIN TEST RESULTS 

Employees and job applicants who have a positive confirmed test result may explain or contest the results 
to Emmanuel within five (5) working days after Emmanuel contacts the employee or job applicant and 
shows him/her the positive test result as it was received from the laboratory in writing. 

1.6.1.4  CONFIDENTIALITY 

The confidentiality of any information received by the employer through a substance abuse testing 
program shall be maintained, except as otherwise provided by law. 

1.6.1.5  EMPLOYEE TESTING 

Emmanuel has adopted testing practices to identify employees who use illegal  drugs on or off the job 
or who abuse alcohol on the job.  It shall be a condition of employment for all employees to submit to 
substance abuse testing under the following circumstances: 

A. When there is reasonable suspicion to believe that an employee is using illegal drugs or abusing
alcohol.  “Reasonable suspicion” is based on a belief that an employee is using or has used drugs or
alcohol in violation of the employer’s policy drawn from specific objective and articulable facts and
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reasonable inferences drawn from those facts in light of experience.  Among other things, such facts and 
inferences may be based upon, but not limited to, the following: 

• Observable phenomena while at work such as direct observation of substance abuse or of
the physical symptoms or manifestations of being impaired due to substance abuse;

• Abnormal conduct or erratic behavior while at work or a significant deterioration in work
performance;

• A report of substance abuse provided by a reliable and credible source;

• Evidence that an individual has tampered with any substance abuse test during his or her
employment with the current employer;

• Information that an employee has caused or contributed to an accident while at work; or

• Evidence that an employee has used, possessed, sold, solicited, or transferred drugs while
working or while on the employer’s premises or while operating the employer’s vehicle,
machinery, or equipment.

B. When employees have caused or contributed to an on-the-job injury that resulted in a loss of work
time, which means any period of time during which an employee stops performing the normal duties of
employment and leaves the place of employment to seek care from a licensed medical provider.
Emmanuel may also send employees for a substance abuse test is they are involved in on-the-job
accidents where personal injury or damage to company property occurs.

C. As part of a follow-up program to treatment for drug abuse when an employee has involuntarily
entered a rehabilitation program because of a positive confirmed test result.  The frequency of such
testing shall be a minimum of at least once a year for a two-year period after completion of the
rehabilitation program.  Advance notice of testing shall not be given to the employee.

1.6.1.6  ALCOHOL ABUSE 

The consumption or possession of alcoholic beverages on Emmanuel’s premises is prohibited.  An 
employee whose normal faculties are impaired due the consumption of alcoholic beverages, or whose 
blood alcohol level tests positive, while on duty/company business shall be guilty of misconduct and shall 
be subject to discipline up to and including termination.  Failure to submit to a required substance abuse 
test also is misconduct and also shall be subject to discipline up to and including termination. 

1.6.1.7  EMPLOYEE ASSISTANCE 

Emmanuel offers resource information on various means of employee assistance in our community, 
including but not limited to drug and alcohol abuse programs.  Employees are encouraged to use this 
resource file, which is located in the Human Resources office.  In addition, we will distribute this 
information to employees for their confidential use.  

1.7 Smoke-Free Environment 



Updated: December 2020     http://www.ec.edu/life/campus-safety Office: Equity & Compliance 

It is the policy of Emmanuel College to prohibit smoking on all college premises in order to provide and 
maintain a safe and healthy work environment for all employees. The law defines smoking as the “act of 
lighting, smoking or carrying a lighted or smoldering, cigar, cigarette, or pipe of any kind.” 

The smoke-free workplace policy applies to: 

- All areas of college buildings

- All college-sponsored off-site conferences and meetings

- All vehicles owned or leased by the college

- All visitors (customers and vendors) to the college premises

- All contractors and consultants and/or their employees working on the college premises

- All employees, temporary employees, volunteers, and interns

SEX OFFENDER REGISTRY – FRANKLIN COUNTY GEORGIA 

The federal Campus Sex Crimes Prevention Act, enacted on October 28, 2000, requires institutions of 
higher education to issue a statement advising the campus community where law enforcement agency 
information provided by a State concerning registered sex offenders may be obtained. It also requires sex 
offenders already required to register in a State to provide notice, as required under State law, of each 
institution of higher education in that State at which the person is employed, carries on a vocation, 
volunteer’s services or is a student.  

The Adam Walsh Child Protection and Safety Act of 2006 (42 U.S.C. 16921) established a 
comprehensive national system for the registration of sex offenders and offenders against children. 
Further information about this act can be found at https://www.congress.gov/bill/109th-congress/house-
bill/4472.  

“To amend the Violent Crime Control and Law Enforcement Act of 1994 to require the release of 
relevant information to protect the public from sexually violent offenders,” U.S.C Section § 13701 and 
14071, otherwise known as Megan’s Law, requires law enforcement authorities to make information 
available to the public regarding registered sex offenders.  

The Jacob Wetterling Crimes Against Children and Sexually Violent Offender Registration Act has been 
amended by the Campus Sex Crimes Prevention Act of 2000 to require sex offenders who are enrolled in 
or work at institutions of higher education to register with the state’s sex offender registration program. 
The state in turn is obligated to notify the school’s campus security unit as soon as possible. This act 
requires institutions of higher education to issue a statement advising the campus community where law 
enforcement information provided by a state concerning registered sex offenders may be obtained. It also 
requires sex offenders already required to register in a state to provide notice, as required under state law, 
of each institution of higher education in that state at which the person is employed, carries on a vocation, 
or is a student. Below are links to websites that list registered sex offenders:  

Sexual Offenses and Offenders 

https://www.congress.gov/bill/109th-congress/house-bill/4472
https://www.congress.gov/bill/109th-congress/house-bill/4472
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• http://gbi.georgia.gov/georgia-sex-offender-registry (This website is operated by the Georgia
Bureau of Investigation and allows you to search by offender name, city, county or zip code in
Georgia.)

• http://www.nsopw.gov/ (This website is operated by the United States Department of Justice and
allows you to search by offender name, city, county or zip code of participating states.)

• www.ganet.org/gbi/sorsch.cgi - This website is operated by the Georgia Bureau of Investigation
and allows the user to search by offender name, city, county or zip code in Georgia.

Information concerning sex offenders in the Franklin County, Georgia area is managed through the 
Franklin County Sheriff’s Office.  

Information is available by visiting the Sheriff’s Office physically at: 1 James Little St, Carnesville, GA 
30521 or by visiting the website: https://www.franklincountyga.gov/sheriff/sex-offender-registry/. The 
website has a link to the Franklin County Sex Offender List. Additionally, the website has a link to the 
Georgia Bureau of Investigation Sex Offender Search tool.  

The Franklin County Sheriff’s Office Sex Offender Registration and Tracking (SORT) performs several 
duties involving registered sex offenders and sexual predators living and working in Franklin County.  

A crime is reported when it is brought to the attention of a campus security authority or the local police by 
a victim, witness, other third party, or even the offender. Disclosure of crime reports must occur 
regardless of whether any of the individuals involved in either the crime itself, or in the reporting of the 
crime are associated with the institution. Alleged criminal incidents will be reported even if no 
investigation by the police or campus security authority occurs that could result in a finding of guilt or 
responsibility.  

CRIME DEFINITIONS 

The following are reportable crimes and their definitions. The definitions are taken from the Federal 
Bureau of Investigation’s (FBI’s) Uniform Crime Reporting Handbook (UCR).  

1. Murder/ Non-Negligent Manslaughter: the willful (non-negligent) killing of one human being by
another. NOTE: Deaths caused by negligence, attempts to kill, assaults to kill, suicide, accidental
deaths, and justifiable homicides are excluded.

2. Negligent Manslaughter: the killing of another person through gross negligence.
3. Sex Offenses–Forcible: Any sexual act directed against another person, forcibly and/or against

that person’s will; or not forcibly or against the person’s will where the victim is incapable of
giving consent.
a. Forcible Rape - is the carnal knowledge of a person, forcibly and/or against the person’s

will; or not forcibly or against the person’s will where the victim is incapable of giving
consent because of his/her temporary or permanent mental or physical incapacity (or
because of his/her youth).

b. Forcible Sodomy - is oral or anal sexual intercourse with another person, forcibly and/or
against that person’s will; or not forcibly and/or against the person’s will where the victim is
incapable of giving consent because of his/her youth or because of his/her temporary or
permanent mental or physical incapacity.

Campus Crime Statistics Collections/Definitions 
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c. Sexual Assault With An Object - is the use of an object or instrument to unlawfully
penetrate, however slightly, the genital or anal opening of the body of another person,
forcibly and/or against that person’s will; or against the person’s will where the victim is
incapable of giving consent because of his/her temporary or permanent mental or physical
incapacity.

d. Forcible Fondling - is the touching of the private parts of another person for the purpose of
sexual gratification, forcibly and/or against that person’s will; or, not forcibly and/or against
the person’s will where the victim is incapable of giving consent because of his/her youth or
because of his/her temporary or permanent mental or physical incapacity.

4. Sex Offenses–Non-Forcible: unlawful, non-forcible sexual intercourse (limited to incest and
statutory rape)
a. Incest - is the non-forcible sexual intercourse between persons who are related to each other

within the degrees wherein marriage is prohibited by law.
b. Statutory Rape - is the non-forcible sexual intercourse with a person who is under the

statutory age of consent.
5. Robbery: the taking or attempting to take anything of value of the care, custody, or control of a

person or persons by force or threat of force or violence and/or by putting the victim in fear.
6. Aggravated Assault: an unlawful attack by one person upon another for the purpose of inflicting

severe or aggravated bodily injury. This type of assault is usually accompanied by the use of a
weapon or by means likely to produce death or great bodily harm. It is not necessary that injury
resulted from an aggravated assault when a gun, knife or other weapon is used which could or
probably would result in a serious potential injury if the crime were successfully completed.

7. Burglary: the unlawful entry of a structure to commit a felony or a theft. For reporting purposes
this definition includes: unlawful entry with intent to commit a larceny or a felony; breaking and
entering with the intent to commit a larceny; housebreaking; safecracking; and all attempts to
commit any of the aforementioned.

8. Motor Vehicle Theft: the theft or attempted theft of a motor vehicle. (Classify as motor vehicle
theft all cases where automobiles are taken by persons not having lawful access, even though the
vehicles are later abandoned – including joy riding).

9. Arson: the willful or malicious burning or attempt to burn with or without intent to defraud a
dwelling house, public building, motor vehicle or aircraft, or personal property of another kind.

Clery Act Definitions Violence Against Women Act (VAWA) 

Domestic violence:  

(1) A felony or misdemeanor crime of violence committed –

a. By a current or former spouse or intimate partner of the victim;

b. By a person with whom the victim shares a child in common;

c. By a person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner;

d. By a person similarly situated to a spouse of the victim under the domestic or family violence laws of
the jurisdiction in which the crime of violence occurred, or
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e. By any other person against an adult or youth victim who is protected from that person’s acts under the
domestic or family violence laws of the jurisdiction in which the crime of violence occurred.

Dating violence: 

1) Violence committed by a person who is or has been in a social relationship of a romantic or intimate
nature with the victim.

2) The existence of such a relationship shall be determined based on the reporting party’s statement and
with consideration of the length of the relationship, the type of relationship, and the frequency of
interaction between the persons involved in the relationship.

3) For the purpose of this definition –

a. Dating violence includes, but is not limited to, sexual or physical abuse or threat of such abuse.

b. Dating violence does not include acts covered under the definition of domestic violence.

Stalking: 

1) Means a course of conduct directed at a specific person that would cause a reasonable person to fear
for her, his, or others' safety, or to suffer substantial emotional distress.

Other Clery Reportable Offenses: 

Along with the above listed crimes it is a requirement to report arrests and campus disciplinary referrals 
for the following offenses:  

a. Liquor Law Violations: the violation of laws or ordinances prohibiting the manufacture,
sale, transportation, furnishing, possessing of intoxicating liquor; maintaining unlawful
drinking places; bootlegging; operating a still; furnishing liquor to a minor or intemperate
person; using a vehicle for illegal transportation of liquor; drinking on a train or public
conveyance; all attempts to commit any of the aforementioned. (Drunkenness and driving
under the influence are not included in this definition.)

b. Drug Abuse Violations: violations of state and local laws relating to the unlawful
possession, sale, use, manufacturing, and making of narcotic drugs. The relevant substances
include opium or cocaine and their derivatives; morphine, heroin, codeine; marijuana;
synthetic narcotics (Demerol, Methadone); and dangerous non-narcotic drugs (Barbiturates,
Benzedrine).

c. Weapon Law Violations: the violation of laws or ordinances dealing with weapon offenses,
regulatory in nature, such as; manufacture, sale, or possession of deadly weapons; carrying
deadly weapons, concealed or openly; furnishing deadly weapons to minor; alien possessing
weapons and all attempts of the aforementioned.

Hate Crimes: A criminal offense that manifests evidence that the victim was intentionally selected 
because of the perpetrator’s bias against the victim. The crimes listed below are only required to be 
reported if they are motivated by bias: 
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a. Larceny/Theft: The unlawful taking, carrying, leading or riding away of property from the
possession or constructive possession of another.

b. Simple Assault: An unlawful physical attack by one person upon another where neither the
offender displays a weapon nor the victim suffers obvious severe or aggravated bodily injury
involving apparent broken bones, loss of teeth, possible internal injury, severe laceration or loss
of consciousness.

c. Intimidation: To unlawfully place another person in reasonable fear of bodily harm through the
use of threatening words and/or other conduct, but without displaying a weapon or subjecting the
victim to actual physical attack.

d. Destruction/Damage/Vandalism of Property: To willfully or maliciously destroy, damage,
deface,  or otherwise injure real or personal property without the consent of the owner or the
person having custody or control of it.

Categories of Prejudice/Bias: 

Race. A preformed negative attitude toward a group of persons who possess common physical 
characteristics, e.g., color of skin, eyes, and/or hair; facial features, etc., genetically transmitted by 
descent and heredity which distinguish them as a distinct division of humankind, e.g., Asians, blacks or 
African Americans, whites.  

Religion. A preformed negative opinion or attitude toward a group of persons who share the same 
religious beliefs regarding the origin and purpose of the universe and the existence or nonexistence of a 
supreme being, e.g., Catholics, Jews, Protestants, atheists.  

Sexual Orientation. A preformed negative opinion or attitude toward a group of persons based on their 
actual or perceived sexual orientation. Sexual Orientation is the term for a person’s physical, romantic, 
and/or emotional attraction to members of the same and/or opposite sex, including lesbian, gay, bisexual, 
and heterosexual (straight) individuals.  

Gender. A preformed negative opinion or attitude toward a person or group of persons based on their 
actual or perceived gender, e.g., male or female.  

Gender Identity. A preformed negative opinion or attitude toward a person or group of persons based 
on their actual or perceived gender identity, e.g., bias against transgender or gender non-conforming 
individuals. Gender non-conforming describes a person who does not conform to the gender-based 
expectations of society, e.g., a woman dressed in traditionally male clothing or a man wearing makeup. A 
gender non-conforming person may or may not be a lesbian, gay, bisexual, or transgender person but may 
be perceived as such.  

Ethnicity. A preformed negative opinion or attitude toward a group of people whose members identify 
with each other, through a common heritage, often consisting of a common language, common culture 
(often including a shared religion) and/or ideology that stresses common ancestry. The concept of 
ethnicity differs from the closely related term “race” in that “race” refers to a grouping based mostly upon 
biological criteria, while “ethnicity” also encompasses additional cultural factors.  
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National Origin. A preformed negative opinion or attitude toward a group of people based on their 
actual or perceived country of birth. This bias may be against people that have a name or accent 
associated with a national origin group, participate in certain customs associated with a national origin 
group, or because they are married to or associate with people of a certain national origin.  

Disability. A preformed negative opinion or attitude toward a group of persons based on their physical 
or mental impairments, whether such disability is temporary or permanent, congenital or acquired by 
heredity, accident, injury, advanced age or illness.  

Please visit https://ec.edu/title-ix/ for the full Sexual Misconduct/Title IX policy. 

Please visit http://www.ec.edu/life/campus-safety for the Annual Campus Crime Statistics 

Report. 2021 Statistics begin on the next page. 

Campus Crime Statistics 

Sexual Misconduct/Title IX Policies and Procedures 
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ANNUAL FIRE SAFETY REPORT 

 

RESIDENCE HALL FIRE SAFETY (RESIDENCE LIFE GUIDE) 

The safety of resident students is primary concern for the Department of Residence Life at Emmanuel 
College. Resident students must be diligent in protecting themselves and others by adhering to policies 
regarding fire safety. To assist and educate students, the Department of Residence Life conducts a fire 
drill in each residential building once each semester. 

• To ensure the safety of students, the following actions are strictly prohibited:
• Burning incense and candles or having any other open flames in the residence
• halls
• Failure to evacuate a residence hall during a fire alarm or fire drill
• Failing to evacuate for a fire alarm in a timely manner
• Tampering with fire extinguishers, smoke detectors, fire doors and other safety
• equipment (minimum fine of one hundred dollars $100.00)
• Obstructing a fire exist in a residence hall or at a residence hall-sponsored
• activity
• Propping open stairwell and other fire doors (unless supported by a magnetic fire
• door closer)
• Having in one’s possession and/or using fireworks inside a residence hall, on
• residence hall property, or any place on campus

Each residence hall is equipped with fire alarms. These alarms are designed to help save lives and must 
never be tampered with or ignored. Smoke detectors are strategically placed in each residence hall and 
should never be disconnected. Tampering with or misuse of the fire safety systems may result in severe 
disciplinary action including suspension from the College. Emmanuel College is a tobacco free 
campus. Smoking is not permitted in the residence halls. 

DECORATIONS/MODIFICATIONS 
Emmanuel College Residence Life must ensure no safety or fire hazards are created as 
a result of room decorations. All drapes must be made of fire-retardant fabric. 

Fire Safety Policies and Procedures 
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ELECTRICAL APPLIANCES 
The capacities of the residence halls’ electrical systems are limited and overloading them can result in fire 
hazards. In addition, there are certain types of electrical appliances that are dangerous in-residence hall 
rooms. For the safety of all residents, residence hall staff is responsible to ensure compliance with all 
electrical use policies and to stipulate any necessary changes in the operation of appliances and/or outlets.  
The following guidelines govern the use of electrical appliances, outlets and extension cords in residence 
hall rooms: 

1. Electrical appliances with an exposed heating element are strictly prohibited.
2. Extension cords may be used under the following conditions:

a. Only one extension cord is permitted to connect an appliance with an electrical outlet.
Extension cords may not be connected in a series.

b. Only properly grounded extension cords may be used with appliances that require
grounding.

c. Multiple-outlet adapter “strips” with built-in circuit breakers are recommended when the
desired number of outlets exceeds the available number of outlets in student rooms.

3. Resident-owned air conditioners are not permitted.
4. Resident-owned refrigerators are allowed in residence hall rooms provided they do not exceed the

following electrical requirements:
a. They operate at 118 volts (plus or minus 5%), 60 Hz, and do not draw more than 1.5

amps or 180 watts of power.
5. Other appliances such as radios, stereos, desk lamps, computers, and televisions are also

permitted, provided the total power requirements do not overload the room’s electrical system.
6. All electrical equipment and cords must be maintained in safe operating condition and must

satisfy UL standards.
7. Outside antennas and satellite dishes are prohibited.
8. Irons may be used with ironing boards only.
9. Appliances in residence hall rooms are limited to microwave ovens (1.0 cubic feet maximum

capacity and 700 watt maximum power) and sealed-unit coffee makers.
10. Students must not leave items unattended while cooking.
11. Use of halogen light bulbs are not permitted due to the danger of fire associated with these types

of bulbs.

RESIDENTIAL HOUSING AND APARTMENTS 

Resident shall notify Management if smoke alarm(s) and fire extinguisher (if provided) are not in working 
order. Resident accepts liability associated with the use of all such devises and understands how to and 
agrees to test same. Resident agrees not to use any form of Kerosene space heater in the dwelling. 
Smoking is not permitted on the premises at any time. 

FIRE DRILL/EVACUATION PROCEDURES 

1. In the event of a drill or actual fire, the smoke detectors will sound.
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2. Before exiting a room, students should first feel the door handle. If it is hot, it should not be
opened. Proceed to a window and call for help.

3. If the handle is not hot, open cautiously and check for smoke or fire before leaving the room
(Evacuation maps are posted in each residence hall. Students should familiarize themselves with
their escape route upon arrival to campus).

4. Students should then leave the room, pull the door behind them and proceed in an orderly fashion
to the nearest fire exit.

5. If the fire alarm has not been activated, students should pull the fire alarm closest to them as they
exit. If necessary, stay low to avoid smoke inhalation.

6. Knock on doors as you leave and yell “fire!” Do not gather personal belongings, look for other
people, hesitate, or stray from your path.

7. After exiting the residence hall, student should meet in the assigned areas to bebaccounted for and
if necessary, dial 911. Under no circumstances should a student reenter the building after exiting.

EVACUATION SITES 

The following areas have been designated as the evacuation sites: 

1. Wellons Hall: Students are to meet at the small gazebo next to Student Development.
2. Jackson Hall: Students are to meet in front of Taylor Chapel.
3. Drum Hall: Students are to meet in the northeast section of the Quad between the Aaron Building

and the Taylor Music Hall.
4. Melton Hall & King Street: The east end of the residential parking lot beside the hill.
5. Roberson Hall: The parking lot area closest to Pinnacle Bank.

After all students have been accounted for and cleared by the Resident Director, students may reenter the 
building. In the event of an actual fire, no one may reenter the building unless they are cleared by the Fire 
Department. 

REPORTING 
In the event of an actual fire on campus, dial 911 immediately. The incident should then 
be reported to the following individuals: 

 Matt McRee, Associate Vice President of Campus Operations
o (706) 245-2810

 Josh Hafner, Director of Residence Life
o (706) 988-2184

FIRE LOG 

The Office of Campus Safety maintains a fire log for the most recent sixty (60) day period that will 
include the following: 

• The nature of the fire
• The date fire occurred
• The time of day the fire occurred, and
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• The general location of the fire

The log is available for public view during normal business hours in the Office of Equity and Compliance 
located in Taylor Music Hall Suite 102. Normal business hours are Monday Friday, 8 a.m. to 5 p.m., 
excluding college holidays. Please contact the Director of Equity & Compliance if you wish to view the 
fire log.  

FIRE SAFETY EDUCATION AND TRAINING 

The Office of Campus Safety in cooperation with the City of Franklin Springs and other agencies will 
conduct annual education and training in the area of fire safety for students, faculty, and staff. The Office 
of Campus Safety provides a fire safety training session at new student orientation and also provides a fire 
safety training session to Residence Directors and Resident Assistants.  

Note: Buildings that did not have fire drills conducted represent a private student 

residence. All statistics begin on the following page.  

Fire Statistics 










